GENERAL DESIGN GUIDELINES
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1.1 RELATED SECTIONS:  

Refer to Section 01000 for the requirements regarding the submittal of Construction Documents.

Refer to Section 11170 for the space planning requirements relating to facilities and equipment necessary for collecting and handling waste and recyclable materials.


Refer to Section 15500 for appropriate environmental conditions in utility rooms.


Refer to Section 16752 for the requirements relating to sound systems (electronic assistive listening systems) to assist hearing impaired people in their perception of auditory material presented in areas of assembly (classrooms and auditoria).


Refer to APPENDIX A for the Computer-aided Design Documents – Layer List Without Modifiers.


Refer to APPENDIX B for the Computer-aided Design Documents – Layer Descriptions.


Refer to APPENDIX C for the Computer-aided Design Documents – Standard Abbreviations.


Refer to APPENDIX D for the DRAFT of the of Indoor Environmental Quality Commissioning Policy.

1.2 SCOPE:

This section contains general guidelines affecting the design of East Carolina University construction.  These guidelines are either not covered by the sixteen division CSI format used by these Standards or do not fit easily within just one of the sixteen divisions.  The guidelines included in this Section are State or Federally mandated requirements and/or University Policies, conventions, or preferences. 

1.3 DESIGN CONCEPTS FOR BUILDING AND SITE:
A. DESIGN FOR CONTEXT:



Each design and construction project on campus, from the renovation of a single classroom to the replacement of a chiller and cooling tower to the construction of a stand alone building, is an addition to the campus.  Each improvement is expected to add its own value to the campus.  A reasonably successful design respects and preserves the value of adjacent works.  An excellent design improves the usefulness of the entire context.



Over the course of its history, East Carolina University has seen a variety of architectural styles.  A campus style, in the venue of “Collegiate Gothic” or “Modified Byzantine”, has never been adopted.  On the other hand, recent works on the campus have developed architectural languages that succeed by respecting their context and building upon it.

B. DESIGN FOR COMPLETENESS:

  

All projects are expected to be complete at their conclusion, meaning that the project generates no need for additional efforts beyond the planned scope.   For example, if a design requires a service drive, it is to be included in the scope.  Likewise, a building interior should not be improved without considering the condition of the roof.  Any expansion or renovation of heated space must include an assessment of the adequacy of the utilities infrastructure.  Above all, the campus maintenance staff is not available to complete projects or provide remedies to problems caused by the project. 

C. DESIGN FOR OPERATIONS:



The University must be considered open for business around the clock every day of the year.  All improvements to the campus must be planned to proceed without impeding the University’s educational mission.  



The construction of every improvement must be designed focusing on this basic concept.  The issue of time must be recognized in the design schedule as much as in the construction schedule.  The issue of construction staging, including, but not limited to, the location of fences, temporary walls, directional signage, and contractor parking, should be considered as important in the plans and specs as the door hardware and circuit breakers, for example.



Maintenance and housekeeping are daily activities in every campus building.  The University expects these activities to be carried out in a manner that students and faculty are not aware of the effort.  Similarly, buildings and improvements are needed that lend themselves to cost effective utilization of manpower in a discrete manner.

D. ARRANGEMENT OF ANCILLARY USES ON THE SITE:



In order to minimize storm damage and emphasize characteristics of buildings, open spaces, and full tree canopies, electrical and telecommunication lines should be located underground.  Service areas and loading docks must be sensitive to pedestrian movements and safety. 
E. LAYOUT OF EXTERNAL CIRCULATION:



Parking accommodations are not always required for a project.  However, service vehicles, including, but not limited, to refuse trucks, must have access. Similarly, handicapped parking and visitor drop off areas must be provided. When parking is provided off-site, the project site design must include well developed pedestrian and bicycle amenities linked to the larger campus non-vehicular circulation network.  Bicycle facilities are to be provided in accordance with the standards presented in the construction standards.



Pedestrian access to buildings must be coordinated with the established network and the location of existing and proposed pedestrian crossings and roadways.



Whenever a major parking facility is either part of a building project or is an independent project, the Campus Master Plan requires that a traffic impact analysis be performed.  Coordinate this with the office of Campus Planning and Design.
F. DEVELOPMENT OF OPEN SPACES:



Careful and deliberate design of the outdoor space surrounding a building is just as important as the attention given to the indoor spaces.  On the University campus the spaces between the buildings have as much to do with the college experience as the classrooms and laboratories. When siting a new facility, the orientation and location must contribute to the definition and establishment of the open space.  The hierarchy of space between any adjacent structures, either existing or planned, will be stepped down from the larger open space in the form of secondary passages defining access and egress to the principal open space.  Secondary open spaces will also be used for linkages to the broader campus circulation network.  Within this context of hierarchies, opportunities to establish localized areas for outdoor study will be examined and implemented with each new project.  Trees and other exterior materials will be used to provide spatial definition and hierarchy in these areas and along movement corridors.

G. STORMWATER MANAGEMENT:



On-site retention and detention facilities for stormwater runoff should be designed as natural permanent and aesthetic landscape features.

H. TOPOGRAPHIC AND SOIL CONSTRAINTS:



The topographic balance to be achieved on a project site is maintaining a relatively flat building site with under 5% slope with appropriate drainage contours for engineering purposes while maximizing topographic relief visually for landscape aesthetics and differentiation in the environment.  Both are important.  Greater topographic relief "verticalizes" greenery and thereby gives the visual impression of a more extensive landscaping.  This is becoming more important on campus as more land is dedicated to the construction of large facilities. Emphasizing slopes and topographic contours also helps define and separate places in the same manner as a berm and also establishes landmarks in the environment.  From an engineering standpoint, topographic relief is useful in reducing glare and light reflections in the built environment and helps reduce and absorb unwanted noise.  

Experience in site excavation work for projects has shown that there are several areas on campus with unsuitable soil types for building purposes.  These include poorly drained soils and clays that require careful engineering or replacement altogether. In some cases the results of subsurface investigations may disqualify a site for project consideration.  Remedial actions may be warranted when a particular site is critically located relative to surrounding land uses. 

I. CAMPUS SAFETY AND SECURITY:



Safety and security issues are complex and require specialized attention.  Whenever safety and security must be considered, facility programs and project proposals may be reviewed by the office of Environmental Health & Safety, University Police Department, and Facilities Services, at a minimum.  Other expert input is available through various University review committees depending upon the nature of the project.

J. ADEQUACY OF SUPPORTING INFRASTRUCTURE:


The designer shall perform the work required to determine the adequacy of supporting infrastructure including but not limited to field work, document review, studies, test flows, etc.

K. Design Concepts for Sustainability:
In the spirit of Executive Order 156, East Carolina University is committed to designing and constructing facilities that are sustainable and aesthetically pleasing. With each sustainable feature, the designer will maintain a balance between cost, function and environment.  It is critical that all new facilities and all existing buildings undergoing renovation be designed and constructed to the highest possible environmental standards to reduce recurring operating costs and minimize environmental impact.  

To aid the University in achieving fundamentally sustainable facilities, designers and project managers shall design a sustainability program, using the U.S. Green Building Council's LEED scale, for each project.  Designers should avoid using materials that are harmful to human health, deplete nonrenewable resources, or employ construction practices that cause ecological harm to or around building sites.  Architects and University planners are encouraged to utilize the principles of sustainability through the use of such guides as the U.S. Green Building Council LEED system, Santa Monica Green Building Design and Construction Guidelines (found at http://www.greenbuildings.santa-monica.org/sitemap.htm) and the Department of Energy's "Sustainable Building Technical Manual".  

The following general design objectives shall be considered and utilized where feasible when designing or planning the construction of new buildings or renovation of existing buildings. 

1. Reduce environmental impact through respect for natural systems and the ecology of the site by considering storm water management & pollution prevention, storm water detention & retention, natural solar shading, incorporating renewable resource use and other innovative environmental impact reduction designs.

2. Ensure energy efficiency by incorporating the use of sustainable energy sources, reduce energy costs reduction strategies through building design, maximizing the use of natural day light, daylighting, the use of energy efficient artificial lighting, passive heating/cooling and other cost effective energy conservation designs.

3. Ensuring resource conservation when considering the use of land, materials & building in the most efficient & effective manner through the use of pre-used construction materials, use of construction materials made from recycled materials, the minimizing construction waste, the use of water minimizing fixtures and other cost effective source conservation designs and activities.

4. Ensure the health & well-being of the building occupants & visitors through the use of low VOC materials (paint, cleaners etc.), efficient HVAC design with fresh air to maintain the recommended CO2 levels and other indoor air quality and indoor environmental enhancing designs and activities.

5. Strive to incorporate all the above sustainable approaches to achieve a comprehensive and holistic environmentally sustainable facility.

1.4 HISTORICAL BUILDINGS:
A. GENERAL:



The East Carolina University main campus contains several structures important to the history and heritage of the campus. The designation as a historical building or historical site affords these properties special considerations when interior or exterior maintenance, construction, development, and landscaping activities are required.

B. POLICY:



Recognizing both the historical significance of a number of University buildings and the East Carolina Board of Trustees’ sincere desire to preserve such buildings while still fulfilling the missions of the University, the Board of Trustees on April 30, 1995, established a Campus Historical Preservation Committee responsible for the review and approval of any proposed architectural changes to the following buildings:



Jarvis

Wright Auditorium

Mamie Jenkins



Fleming
Ragsdale


Messick



Spilman
Graham


Flanagan



Whichard
Cotton



The list may be updated as the Board of Trustees sees a need.  The membership of the committee will consist of the members of the Finance and Facilities Committee of the Board of Trustees, the Vice-Chancellor for Administration and Finance, the University Architect, and the University Historian (representing the Faculty Senate).

C. NORTH CAROLINA HISTORICAL COMMISSION:

Much of the main campus including all of the properties along 5th Street are within viewing distance of the College View Historic Neighborhood, a National Register Historic District.  As such, any alteration, addition, or renovation to a campus site or structure within view of the District falls under the jurisdiction of GS 121-12.  The North Carolina Historical Commission has responsibility for protecting properties in the Historic District from the effects of such undertakings through a review process.  Plans shall be submitted to the Director of the Division of Archives & History, 109 E. Jones Street, Raleigh, North Carolina 27601-2807.

D. GREENVILLE HISTORIC PRESERVATION COMMISSION:

State owned properties also lie within the College View Historic District.  Any exterior work undertaken at these buildings require the approval of the Greenville Historic Preservation Commission, established under GS 106A-400.  This requirement governs all work on exterior of structures and grounds, whether or not a building permit is required.  Title 9, Chapter 10 of Greenville City Code authorizes the Historic Preservation Commission to regulate historic properties and districts designated by City Council.  Commission Design Guidelines are available from City of Greenville Historic Preservation Commission, P.O. Box 7207, Greenville, North Carolina 27835-7207

E. NATIONAL PRESERVATION ACT:

If federal funds are involved in a State building process, Section 106 of National Preservation Act shall intervene.  Under these circumstances, the Advisory Council on Historic Preservation shall have reasonable opportunities to comment with regard to such undertakings.  The State Historic Preservation Office in Raleigh coordinates the federal regulatory process regarding Historic Preservation.  Plans should be sent for review to the State Historic Preservation Office, 109 E. Jones Street, Raleigh, North Carolina 27601-2807.

1.5 ACCESS FOR DISABLED PERSONS:

Every reasonable effort must be made to ensure that new construction and major renovations meet the needs of our disabled community.  All new construction must comply with the Americans with Disabilities Act.  The following areas are of particular importance:

A. Fixed seating plans in classrooms and auditoria should accommodate disabled persons.  Designated spaces shall be set aside for wheelchairs in both the front and back of the rooms.

B. Laboratories shall have counter space accessible for disabled users.  The appropriate sinks, showers, fume hoods, etc., should be disabled accessible.

C. Stages, and other raised areas, in classrooms or auditoria, should have access for mobility-impaired users.

D. Sound systems in classrooms and auditoria should be designed for hearing impaired persons. (Refer to Section 16752 - Assistive Listening Systems.)

E. Public-use telephones need to be mounted at the proper height for mobility-impaired persons.

F. Workstations in computer laboratories need to accommodate mobility-impaired persons.

G. All curb cuts and walkways should have tactile markings for visually impaired persons.

H. At least one entrance door shall be electrically operated, with wheelchair-access sign.  Centerline of automatic door controls shall be 40 inches AFF.

I. Elevators should be centrally located.  Elevator call buttons shall be installed so that mobility-impaired persons can have a clear approach from left, right, and front. 

J. Exterior and interior doors shall meet code for opening force.

K. Study rooms and libraries need areas set aside for disabled persons, and disabled-accessible tables.

L. Reception desks to accommodate wheelchair users.  At least some counter space less than 34" high must be provided.

M. Door handle levers shall be used instead of round doorknobs in all public-use areas.

N. Blue Light systems shall have the appropriate height to comply with access by disabled persons.  Designers shall accommodate full access to Blue Light systems with appropriate curb cuts from the street and surrounding parking lots.

1.6 UTILITIES IMPACT POLICY:

Each project is responsible for funding all utility infrastructure upgrades made necessary by that project. 
1.7 UTILITY DESIGN:
A. Designer shall consult with current drawings, planning connections, and upgrades.

B. University is in the process of developing master plans.  Contact Project Manager.   

1.8 INDOOR ENVIRONMENTAL QUALITY COMMISSIONING POLICY:  


Effective management of indoor environmental quality (IEQ) in buildings is essential to the maintenance of occupant health and satisfaction.  Commissioning is an important part of this management.  At East Carolina University, commissioning is the verification of ventilation design intent, and the development of an IEQ profile for the building describing the building structure, activities, occupancy, and environmental parameters.


The IEQ commissioning process begins at the project design phase, and continues through warranty completion.  This process assists building occupants, architects, and engineers in establishing a standard for acceptable IEQ, and in controlling the liabilities associated with building related illness and sick building syndrome.


Buildings at East Carolina University are used for a wide variety of purposes.  Therefore, the IEQ Commissioning Policy should be considered as minimum recommendations only.  The policy is not designed to assure adequate IEQ in all situations, instead, this is the responsibility of the Project Architect/Engineer.


The East Carolina University's IEQ Commissioning Policy is being developed.  A draft of the document Indoor Environmental Quality Commissioning is included within these Standards as APPENDIX D for reference purposes only. Should there be any conflicts between this document and the requirements contained within these Standards, consult the Project Manager for resolution. 

1.9 MANUFACTURERS LISTED AS ACCEPTABLE:

Unless the list of acceptable manufacturers is appended with the phrase "or equal," it should be understood that substitutions are not allowed, and specifications should be so written.  

1.10 ENERGY CONSERVATION:
A. GENERAL:



East Carolina University is extremely interested in initiatives in energy management such as sustainable building designs that effect lower operation costs and good stewardship of state funds and natural resources.

B. SPACE LAYOUT:



The simplest and most effective method of energy conservation is to turn things off when not in use.  To this end, spaces with similar occupancy schedules should be grouped together, to the extent possible, on the same HVAC system, to accommodate unoccupied shutdown.

1.11 SPACE PLANNING:
A. TELECOMMUNICATION CLOSETS:

Refer to Section 16740 for the space planning requirements relating to telecommunication closets.  (Section 16740 is maintained by East Carolina University's Information Technology and Computing Services (ITCS) Department as part of the Telecommunication Standards.)  Refer to Section 15500 for appropriate environmental conditions in these spaces.

B. HOUSEKEEPING SPACE REQUIRMENTS:

1. Custodial Closets: Each floor needs a dedicated custodial closet, with a mop sink, a mop hanger over the sink, four shelves on one wall, and office level lighting. 

2. Custodial Storage Rooms:  In addition, each building needs a closet for storage of custodial supplies and equipment, to be located on the ground floor, adjacent to the custodial closet.  The size of both types of closet shall be approximately 6' X 8'.  These closets shall have self-closing doors that open directly onto the corridor.  These closets shall not be provided with HVAC service, but shall be equipment with exhaust.  If gross floor size is over 20,000 sq. ft., then a second closet is needed on that floor.  Refer to Section 15500 for appropriate environmental conditions in these spaces. 

3. Custodial Office Rooms: For stand alone buildings, multi-story buildings, and special use buildings, a custodial office shall be provided at approximately 120 square feet.  Each office space shall have the typical administrative support infrastructure.

C. WASTE HANDLING AND RECYCLING:  



Refer to Section 11170 for the space planning requirements relating to facilities and equipment necessary for collecting and handling waste and recyclable materials. Make sure that building floor plans include space for recycling containers near trash dumpster.  

D. MECHANICAL ROOMS:



Equipment shall be laid out to accommodate maintenance.  There shall be enough clear space around equipment to do such things as change filters, pull coils, removal of fans, motors, bearing assemblies, etc. without moving other equipment.   Allow at least three feet between all sides of AHU’s and other large equipment and obstructions.  Minimize the need to do maintenance from ladders.  Provide overhead structural steel with portable chain hoists to lift heavy motors, compressors, fans, etc. Provide office level lighting. Designers shall consider and plan for maintenance storage  requirements in mechanical rooms, and shall also consider that six (6) inches of floor space clearance is required  by North Carolina Sanitation Inspectors for any type of storage in a mechanical room.  Refer to Section 15500 for appropriate environmental conditions in these spaces.

E. OPERATIONAL SUPPORT  ROOMS:

For stand alone buildings and multi-story buildings, an operational support room shall be provided consisting of 140 square feet. This room will typically support the building automation systems, building operations documentation, facilities services technical staff, and may require multiple data ports. 
1.12 EXTERIOR EQUIPMENT PROTECTION AND LOCATION:

All exterior equipment must be adequately secured and physically protected in the form of fencing, guardrails, or bollards, as necessary, to prevent entry by unauthorized personnel.  Locate so as to be visually unobtrusive; coordinate with Architect and Project Manager.  Roof overhangs shall be protected from vehicle traffic or have a free clearance of at least 14'-6".


1.13 DOCUMENT STANDARDS:

Documents required for submittal to the University shall meet, or exceed, these criteria:

A. DRAWINGS - GENERAL: 

1. Size:  Preferred format size for Construction Drawings is 24" X 36" on MAIN CAMPUS and 30” x 42” on HEALTH SCIENCES CAMPUS (architectural "D" size); other sizes may be used if required.

2. Graphic Symbols:  Graphic symbols shall be in accordance with the AIA Architectural Graphic Standards, latest edition.

3. Building Name and Number:  Buildings shall be identified on the Construction Drawings by both the University-assigned name and number (typically state code, item, and ID number).

4. Room Numbering: Construction Drawings shall show all rooms numbered according to the University's room numbering conventions. (Refer to Section 10440 for room numbering conventions and procedures.)

5. Mylar Drawings: Record, or "As-Built", drawings shall be on 4 mil mylar film, either single or double matte.

B. DRAWINGS - CAD DRAWING FILES: 

1. File Format: The required format for providing electronic files of "As-Built" Construction Drawings is the most current version of AutoCAD used by Facilities Engineering and Architectural Services, or other compatible software producing documents in a "dwg" format for use on an IBM compatible machine operating in the most current Windows environment used by Facilities Engineering and Architectural Services. 




Provide two copies, fully converted to the AutoCAD format if a software system other than AutoCAD is used to prepare them.  The files shall be ready for immediate use and not require any additional conversion or modification.  DXF files are not acceptable.  

2. Method of Delivery: Required method for providing electronic files of "As-Built" Construction Drawings is on standard-size CDs.  Exceptions to this requirement may be granted, but must be approved in advance by the  Facilities Engineering and Architectural Services. Standard-size CDs should be appropriately labeled and the AutoCAD (or other compatible software) release number should be specified on the standard-size CD label. 

3. File Organization: Electronic drawing files shall match the paper, or mylar, copies of the Construction Drawings in naming and content, with two electronic files submitted for each corresponding Construction Drawing.  Electronic drawing files shall not contain "x-referenced" elements; any x-references used during production of the drawings should be bound before files are submitted to the University.  Any exceptions to this requirement must be approved in advance by the University facilities department that will archive the drawing files.

4. File Naming: Drawing file names should be descriptive of drawing content and the building discipline represented (i.e., A-1, P-1, and M-1 would be typical designations for architectural, plumbing, and mechanical drawings, respectively).  The number assigned to the project (state ID code and item number) should be over the drawing sheet designation.  Example:
Code # ___  Item # ___ 
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5. 2D/3D: Drawings required in electronic format shall be drawn in two dimensions (not 3D) with all entities having Z-coordinates set to zero.  Submission of three-dimensional (3D) drawings and/or object-based drawing information is encouraged, but due to the lack of industry-wide standards for these elements, such information shall be supplemental to the required two-dimensional drawings and shall be contained in separate files.

6. Text Styles: Styles and fonts for all text shall be a simple type (simplex).  Specific type shall be left to the discretion of the designer.  However, any text style and font used shall be convertible to, or compatible with, most current version of AutoCAD used by Facilities Engineering and Architectural Services.  Attach font files used to drawing file. 


7. File Layering for Architectural, Structural, Mechanical, Plumbing, Fire Protection, and Electrical:   Drawing elements shall be arranged in layers in accordance with the AIA's CAD Layer, Guidelines: Recommended Designations for Architecture, Engineering, and Facility Management Computer Aided Design, current edition. AIA’s “Master Layer List with Modifiers” in CAD Layer Guidelines may be used if additional layer detail is deemed necessary.  Refer to Computer-aided Design Documents – Layer List Without Modifiers, APPENDIX A.

a. The layers shall be listed by long format name.

b. Define only the layers applicable to a project and use layer names without modifiers wherever possible.

c. Assign color by layer, not by entity.

8. File Layering for Site Plans: Drawing elements on site plans shall be arranged in layers, by color, as defined in Computer-aided Design Documents -- Layer Descriptions, APPENDIX B.

a. The layers shall be listed by long format name.

b. Define only the layers applicable to a project and use layer names without modifiers wherever possible.

c. Assign color by layer, not by entity.

9. Auditing and Purging: Prior to submittal, all AutoCAD-format drawing files shall be audited (using the AutoCAD "audit" command) and purged (using the AutoCAD "purge" command) to remove all unused blocks, layers, line types, and text styles.  Similar processes shall be used on any compatible "dwg" files submitted.  

10. Scanning documents does not currently provide suitable accuracy and, therefore, is not an acceptable method to generate computer-drawing files.  

11. Standard abbreviations shall be used.  Refer to Computer-aided Design Documents – Standard Abbreviations, APPENDIX C.  

C. PRIVATE 
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(As described in Section 01000, Submittals)  The Project A/E is required to submit AutoCAD-format drawing files of the project to the University during the design process for use by Facilities Engineering and Architectural Services.   Specific requirements for these documents are as follows:

1. Site Plans: The site plan, used to update the ECU Campus Map, shall be drawn at a 1:1 scale and referenced to the NC State Plane Coordinate System (1983 Adjustment).  It shall be drawn in two dimensions (not 3D) with all entities having the Z-coordinates set to zero. The building footprint also shall be referenced to at least one of the benchmarks established in the ECU Vertical Control System (NAVD 1929).  Layering for the site plan shall conform to the A/E Layer Description Tables.  Refer to ECU Design & Construction Guidelines, Computer-aided Layer Description Table. 

2. Floor Plans: The floor plan(s), used to make small-scale floor plans, shall be drawn in two dimensions (not 3D) with all entities having the Z-coordinates set to zero.  Layer name, color, and line type shall conform to the Architecture Interiors as described in the Computer-aided Design Documents - Layer List without Modifiers, APPENDIX A.

D. PRIVATE 
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For all new buildings and major renovations over $500,000, the Architect/Engineer shall include a Utilities Consumption Schedule as part of the design documents.  This schedule will show the design (maximum) demand, estimated peak demand, and estimated daily usage as applicable, for the following, in the units indicated:

	Utilities
	Peak Demand
	Estimated Daily Usage

	Electricity

	KVA 
	KWH/day

	Steam
 @ 100 psig


 
	lbs/hr
	lbs/day

	Chilled Water

 
	gpm and Tons
	gpd and ton-hours/day

	Natural Gas


 
	cfh
	cfd

	Domestic Water

 
	Gpm
	gpd

	Fire Flow (interior) 

 
	Gpm
	

	Fire Flow (exterior)

 
	Gpm
	

	Irrigation


 
	Gpm
	gpd

	Sanitary


 
	Gpm
	gpd

	Storm



 
	total impervious area, sq. ft. or acres
	




If alterations are made to the above in the course of the project, then the A/E shall adjust the above schedule, as necessary, on the as-built drawings.

E. SPECIFICATIONS:



Specifications shall generally adhere to the format of the Construction Specification Institute's (CSI) "Master List of Specification Section Titles". Required method and format for providing electronic files of the Specifications (including all addenda and change orders) is on a standard-size CD in the most current version of Microsoft Word format used by Facilities Engineering and Architectural Services.

1.14 ASBESTOS:

The use of asbestos, or asbestos based, materials in state-owned buildings is prohibited.

1.15 SPECIFICATION SUMMARIES:

The Designer shall provide the following SUMMARIES of specification requirements and include in bid documents:

A. WARRANTIES – include equipment, length of warranty, type (parts only, parts and labor, etc.), reference to the specification section.

B. TRAINING – include equipment, length of training, reference to the specification section.

C. SPARE PARTS – list all equipment for which spare parts have been specified, reference to the specification section.

D. PREVENTIVE MAINTENANCE – list all equipment that preventive maintenance routines shall be required for, including a list of room numbers of classrooms, restrooms, etc. 

1.16 USE OF THE UNIVERSITY LOGO:

Refer to the Logo Use Manual at http://www.ecu.edu/UnivPubs/ for information regarding the use of the University logo.  Please contact the Department of University Publications, 2 Rawl Annex, 252-328-6037 with questions regarding the use of the University logo.

1.17 University Environmental Health & Safety issues:


Please contact the University Environmental Health and Safety Office by phone 252-328-6166 or http://www.ecu.edu/oehs/.

1.18 REQUEST FOR CHANGE TO THE CONSTRUCTION STANDARDS:

Facilities Services is responsible for maintaining the Construction Standards.  It is the responsibility of all plan reviewers to make recommendations to improve the Standards and to identify any problems, i.e. discrepancies, errors, omissions, conflicts with code requirements or regulations, etc., that may warrant a change to the Standards.  A Request for Change to the Construction Standards shall be directed in writing to the Director of Resource Management.  A Request for Change shall include the name of the individual submitting the Request for Change, individual’s phone number and e-mail address, name of the project being reviewed when the recommendation/problem was identified, and a detailed explanation of recommendation/problem.  A Request should include as much information as possible to facilitate the review and change to the Construction Standards including but not limited to the Construction Standards Section number, name of Construction Standards section, Section heading number and name, and back-up documentation.  E-mailed complete Request for Change are acceptable.  

Upon receipt of a Request for Change, the Director of Resource Management will contact the Directors of Facilities Engineering and Architectural Services, Facilities Maintenance-Main Campus, and Facilities Maintenance-Health Science Campus to convene a Construction Standards Review Committee (CSRC) based on the project, discipline, shop, department, etc. associated with the Request for Change.  A CSRC will be composed of a least one representative from each of the following: Facilities Engineering and Architectural Services, Facilities Maintenance-Main Campus, and Facilities Maintenance-Health Science Campus.  The Director of Resource Management will coordinate the review of all Requests for Changes.  Editorial changes may be made without review by the CSRC.  Simple changes may be staffed through the CSRC via e-mail.  The Director of Resource Management and/or the CSRC may call on the individual who submitted the Request for Change to participate in the review process.
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