








Date:
 
__________________

To:

__Bill Bagnell 

__Ken Kisida

__Bill Koch



__David Lancaster 



__Carl Thorell 



__Mike VanDerven 

From:

Margie Boyd




Risk Management

Employee:
_____________________________________

Department: _____________________________________

The attached Vehicle Damage Reporting Form reports physical damage to Campus Operations owned vehicle(s) and/or equipment due to collision or other event (i.e. theft, fire, glass breakage, windstorm, hail, vandalism, malicious mischief, etc.).

The cost to repair the resulting damage totaled $___________________.

Please discuss the report with the employee and file a copy of this letter, a copy of the attached Vehicle Damage Reporting Form, and police report, if applicable, in the employee’s personnel file.  
Attachment(s): 
Vehicle Damage Reporting Form




Police Report 
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