








I. GENERAL
The ECU flagpole on Lawrence Lane at the Sonic Plaza at Joyner Library shall be illuminated for continuous display of the national flag.  
The U.S. Flag Code, adopted in 1923 and amended by Public Law 94-344 in 1976, states "It is the universal custom to display the flag only from sunrise to sunset ... However, when a patriotic effect is desired, the flag may be displayed 24 hours a day if properly illuminated during the hours of darkness." (Boy Scouts of America website http://www.scouting.org/media/flag).  

II. PURPOSE

The purpose of this COSP is to outline responsibilities associated with the national flag and flagpole on Lawrence Lane at the Sonic Plaza at Joyner Library.   No other flags shall be flown on this flagpole without prior approval of the Senior Associate Vice Chancellor for Campus Operations.

III. RESPONSIBILITIES

A. Facilities Services

Facilities Services is responsible for the maintenance of the flagpole, rope, lights, and surrounding area.

Requests to replace or relocate the flagpole shall be directed to Assistant Director, Facilities Service Center to obtain appropriate approval, identify funding, and coordinate project.

1. Building Services – Carpentry Shop

a. Building Services – Carpentry Shop is responsible for maintenance of the flagpole and rope.     

b. When the rope needs to be replaced, the Building Services – Carpentry Shop shall contact the ECU Police Department (Patrol Captain) to assist with the lowering of the flag, storing if necessary, and raising the flag on new rope. 

c. Key to the access door is kept at the Buildings Lock shop.

2. Utilities Services – Electrical Shop 

a. The national flag shall be illuminated during the hours of darkness.  

b. Utilities Services – Electrical Shop is responsible for placement and maintenance of the lights on the flag.  

c. If Utilities Services – Electrical Shop anticipates that the national flag will not be illuminated during the hours of darkness due to a maintenance or repair issue, Utilities Services – Electrical Shop shall contact the ECU Police Department (Patrol Captain) regarding the disposition of the flag.   

3. Grounds Services

Grounds Services is responsible for maintenance of the grounds surrounding the flagpole.

B. ECU Police Department

1. The ECU Police Department is responsible for monitoring the condition of the national flag.  If any maintenance needs are noted, ECU Police Department shall submit a work order to Facilities Services. 
2. The crank used to lower and raise the national flag shall be maintained by the ECU Police Department. 

3. As needed, a replacement national flag suitable for display 24 hours a day shall be purchased by the ECU Police Department.  Recommended size of flag is 8 feet x 12 feet fabricated of 100% polyester.  Approximate cost is $200 to $250.  Flying 24/7, a flag life is approximately six months.  Recommended vendors for the purchase of flags include, but are not limited to, Kuester Sales, Charlotte, NC (704 334-7264) and Capital Flag and Flagpole, Raleigh, NC (919 833-2112).   Although nylon flags may also be used, nylon flags are lighter and have a shorter life span than polyester flags.  Polyester flags are heavier and last longer than nylon flags.

4. When the national flag is worn beyond repair, the ECU Police Department (Patrol Captain) shall lower the worn out flag and raise the flag purchased to replace the worn out flag.    
5. The ECU Police Department shall store the worn out flag with dignity and respect until the flag may be properly disposed of.  

6. ECU Police Department shall contact local VFW units or Boy Scout Troops regarding proper disposal of worn out flags.   

7. The ECU Police Department shall properly lower the flag to half-staff when appropriate.

8. Upon request by Building Services – Carpentry Shop when the rope needs to be replaced, the ECU Police Department shall assist with the lowering of the flag, storing if necessary, and raising the flag on new rope.

9. Upon request by Utilities Services – Electrical Shop when the national flag will not be illuminated during the hours of darkness, the ECU Police Department shall lower, store, and raise the flag. 

C. ROTC 

1. The ROTC has requested to have no involvement with this flag location.  ROTC uses the Dowdy-Ficklen Stadium flag location for ROTC training purposes.

	PREPARED BY:  HRB

APPROVED BY: GWH
	DATE OF ISSUE: 02/03/05
SUPERSEDES:  
	PAGE:  1 of 3
ORIGINAL ISSUE: 02/03/05



_917420359.doc
��



�
















