








I. GENERAL
ECU Fixed Assets Department has established policy and procedures regarding University-owned equipment.    The ECU Fixed Assets Department’s policy and procedures regarding University-owned equipment are outlined on the Materials Management website under Fixed Assets at http://www.ecu.edu/purchasing/Fa_home.htm and in the Materials Management section of the Business Manual in Policy Statement 62 titled Fixed Assets Capital Equipment Inventory 
II. PURPOSE

The purpose of this COSP is outline responsibilities for following ECU Fixed Assets Department policy and procedures associated with University-owned equipment.  

III. RESPONSIBILITIES

Campus Operations Directors are responsible for the units under their control following the ECU Fixed Assets Department’s policy and procedures regarding University-owned equipment. 

IV. PROCEDURES

Campus Operations Directors shall forward a copy of the annual Lost Inventory Report for each unit to the Senior Associate Vice Chancellor for Campus Operations.  
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