








I. GENERAL

This FSSP covers evacuation of all personnel from the Health Sciences Campus Central Utility Plant, the Utility Tunnel, and associated offices. The FSSP also provides for the accounting of Facilities Services personnel and contractors in the event of an evacuation in other facilities on the Health Sciences and West Research Campuses.
II. RESPONSIBLITIES
A. The Senior Management Representative (SMR) shall be responsible for the over-all accountability of staff and communication with emergency response personnel.
B. The SMR shall be the Director of Facilities Services – Health Sciences Campus.  In the event, the Director of Facilities Services – Health Sciences Campus is not on site; the following individuals on site, in the order shown, shall serve as the SMR:

1. Assistant Director, Facilities Services - HSC
2. Assistant Director, Utilities Services - HSC
3. Supervisor-in-charge, pursuant the current year schedule

4. Highest seniority Supervisor on site  

C. Department Supervisors shall be responsible for accounting for all departmental staff and assisting emergency response personnel as directed by the SMR.  Department Supervisors shall also be responsible for insuring that all contractors or vendors on the Health Sciences and West Research Campuses are informed of the evacuation routes from the areas where they are working prior to starting work and that the contractors account for their staff in the event of an evacuation.
D. Facilities Services personnel shall be responsible for safely evacuating the Central Utility Plant, contacting their supervisor, and assisting emergency response personnel as directed by their supervisor.  Similarly, Facilities Services personnel shall be responsible for notifying the Department Supervisor in the event any other facilities on the campus are evacuated.
E. Medical Waste staff shall follow the procedure as outlined in section III.A. 
F. Contractors and vendors shall be responsible for accounting for all of their staff and reporting to the Department Supervisor managing the contractor.  The Department Supervisor managing the contractor shall serve as the contractor’s immediate point of contact.

III. PROCEDURE

A. Central Utility Plant Evacuation

1. When the fire alarm signals are activated, occupants will immediately evacuate the building closing doors as they exit in order to contain smoke and fire. Occupants will never assume that fire alarm signal activation is a false alarm or a drill.
2. If safe to do so while exiting the building, employees shall secure any activities/equipment that may present a hazard if left unattended.  This includes welding, electrical tools, and similar items.

3. If safe to do so while exiting the building, the administration personnel, located at the reception desk, shall secure all the vehicle keys and the East Campus radio and take them to the primary assembly point.

4. Facilities Services employees and any guests shall exit the building via the nearest safe exit. 
5. The primary assembly point shall be the loading dock located on the north side of the Warren Life Sciences Building.  In the event that this location is not safe, the secondary assembly point shall be the loading dock located at the Health Sciences Building E. Staff should gather by shop to aid the supervisors in accounting for all personnel.
6. All personnel shall be accounted for:  

a. The SMR shall broadcast on CHANNEL ECUSVCFEMRGNCY that the Central Utility Plant is under evacuation and for all supervisors to account for staff and monitor CHANNEL #1 ECUSVC FACSVC.
b. The Supervisor-in-charge for each shop shall account for all personnel who are scheduled to be at work that day

c. The Supervisor-in-charge shall report, either in person or by radio on CHANNEL #1 FACSVC, to SMR that all staff are accounted for or if any staff are missing.
d. The SMR shall immediately report to emergency response personnel any individuals unaccounted for.

e. The SMR shall contact the Office of Environmental Health and Safety and the Associate Vice Chancellor for Campus Operations to make them aware of the evacuation and the current status.  
7. The SMR shall apprise emergency response personnel of any hazards that may exist in the building as best that can be determined.

8. If deemed safe and necessary to prevent possible damage to the facility or rescue personnel, the SMR, upon the request of Greenville Fire and Rescue, may direct Facilities Services personnel to return to the exterior of the building to shutdown the electrical service and/or the natural gas service to the Central Utility Plant.

9. Facilities Services staff will not enter the building until the SMR has been notified by emergency response personnel that it is safe to return and the SMR gives the all clear.

B. Evacuation of buildings other than the Central Utility Plant

1. When fire alarm signals are activated in buildings other than the Central Utility Plant, Facilities Services personnel will immediately evacuate the effected building. Occupants will never assume that the fire alarm signal activation is a false alarm or a drill.

2. Upon safely exiting the building, Facilities Services staff shall contact their supervisor and make them aware of the evacuation.  

3. The Supervisor shall then contact the SMR and apprise the SMR of the situation.  Section III.A.6 - 9 shall be followed with the only deviation being that the Central Utility Plant will not be evacuated.

4. The preceding steps listed in section III.B. shall be followed by any contractor under the direction of Facilities Services.  The Department Supervisor managing the contractor shall serve as the contractor’s immediate point of contact.
C. Remote Monitoring of Central Utility Plant

1. Upon completion of steps III.A.1 thru III.A.6, one member of the Controls Department shall be dispatched to the Health Sciences Building to remotely monitor the central plant: chiller, boiler, and incinerator systems.  Upon remotely accessing the system the Controls Technician shall report, on the FACSVC channel,  to the SMR that access has been gained and the current equipment status.  They will continue to monitor the equipment status and apprise the SMR of any changes.  At the direction of SMR, the Controls Technician shall initiate an orderly shutdown of the plant equipment that could pose a hazard to emergency response personnel.  
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