








I. GENERAL

The University encourages employees to donate blood during University sponsored blood drives on the campus where the employee is regularly assigned.  

II. PURPOSE
The purpose of this FSSP is to outline procedures when a Facilities Services employee participates in “life giving” through a blood donation.   

III. PROCEDURES
The University’s Community Service Leave Policy, available on the web at 

http://www.ecu.edu/business_manual/Human_Resources_Policy13.htm#pol13e in Policy Statement 13e: Leave Benefits – Community Service Leave in the Human Resources section of the Business Manual, includes a special leave provision regarding donating blood.

Pursuant to State policy, Facilities Services employees shall be allowed reasonable time off from work with pay for a blood donation at a location on the campus where the employee is regularly assigned without the use of vacation leave, sick leave, or community service leave.  

The special leave provision indicates that donorship should seldom involve more than an hour and one-half away from work. Therefore, the allowed reasonable amount of time away from work should not exceed an hour and one-half.  Employees should use their best judgment to estimate whether the projected waiting time coupled with paperwork, actual donation, and recovery will exceed an hour and one-half.  If so, it is recommended the employee return at another time or schedule an appointment to meet the special leave provision of an hour and one-half away from work.        

To minimize the amount of time away from work, this special leave provision shall apply to blood donorship at a location on the campus where the employee is regularly assigned.  If the employee chooses to donate blood at another location, the employee should use Community Service Leave for time away from work pursuant to procedures outlined in the FSSP 21-0019, Community Service Leave Procedures.      

Employee shall obtain supervisor’s approval prior to leaving their assigned area to give blood including scheduling an appointment to donate blood and going to a campus location to give blood, etc.  

Employee shall indicate on his/her time sheet the amount of time away from work to give blood.  

Employees will not be paid for time involved with blood donations made during non-regularly scheduled work hours. 
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