








I. PURPOSE

The purpose of this FSSP is to identify responsibility for the maintenance, including time-setting, of clocks located on Campus.

II. GENERAL
A. Bate Clocks

Bate Clocks are defined as the battery operated, quartz clocks in the classrooms and hallways of the Bate Building (formerly known as the General Classroom Building).  Clocks located in other spaces in Bate are considered Other Clocks as described in II.F. below.   

Facilities Services-Electrical Shop is responsible for time-setting of clocks located in Bate hallways.  Failure by a clock located in Bate hallways to maintain the correct time or adjust to a time change should be reported to Facilities Services via a work order to the Main Campus Electrical Shop. 

Facilities Services-Electrical Shop is responsible for time-setting of clocks in Bate classrooms at the beginning and end of daylight savings time.  However, Facilities Services is NOT responsible for time-setting adjustments of clocks in Bate classrooms after these bi-annual changes.  Faculty and staff should be able to perform any time-setting adjustments on clocks in Bate classrooms as necessary.  However, if faculty or staff are unable to perform any necessary time-setting adjustments on clocks in Bate, they should submit a work order to the Main Campus Electrical Shop.     

Facilities Services-Electrical Shop is responsible for the maintenance, including repair and replacement, of Bate Clocks.  Damage to a Bate Clock located in classrooms or hallways should be reported to Facilities Services via a work order to the Main Campus Electrical Shop.  

Housekeeping Services is responsible for reporting damage to Bate Clocks via a work order to the Electrical Shop.  Likewise, Housekeeping Services is responsible for observing and reporting via a work order to the Electrical Shop if the clocks in Bate hallways are not maintaining the correct time.  

B. Graham Clock

The Graham Clock is a radio-controlled clock on the pole near Graham.  Facilities Services is responsible for the maintenance, including time-setting, of the Graham Clock.  The Graham Clock should adjust to time changes due to daylight savings time, etc.  Damage to the Graham Clock or failure by the Graham Clock to maintain the correct time or adjust to a time change should be reported to Facilities Services via a work order to the Main Campus Electrical Shop.  

All Facilities Services personnel are responsible for reporting damage to the Graham Clock and/or pole via a work order to the Electrical Shop.  Likewise, all Facilities Services personnel are responsible for observing if the Graham Clock is not maintaining the correct time and reporting time discrepancy via a work order to the Main Campus Electrical Shop.

C. Clock Tower

The clock in the clock tower at Joyner Library is computer controlled.  Facilities Services is responsible for the maintenance, including time-setting, of the clock in the clock tower.  The clock in the clock tower should adjust to time changes due to daylight savings time, etc.  Damage to the clock tower or failure by the clock in the clock tower to maintain the correct time or adjust to a time change should be reported to Facilities Services via a work order to the Main Campus Electrical Shop.  Facilities Services has a maintenance contract on the carillon.  

All Facilities Services personnel are responsible for reporting damage to the clock in the clock tower and/or the clock tower via a work order to the Electrical Shop.  Likewise, all Facilities Services personnel are responsible for observing if the clock in the clock tower is not maintaining the correct time and reporting time discrepancy via a work order to the Main Campus Electrical Shop.

D. Student Recreation Center Clocks

Facilities Services performs the maintenance, including time setting, of the Student Recreation Center Clocks that are tied to the master control switch that issues a time maintenance signal (Simplex time control system 6351 Master Clock).  

Campus Recreation and Wellness (formerly Recreational Services) looks to Facilities Services for assistance in maintaining the following Student Recreation Center Clock systems:

· Daktronics time keeping LED clocks mounted above the track in the SRC.  

· Daktronics Basketball Scoreboards located in the SRC. 

· Siemens/Tork Lighting control system for perimeter lighting.  This system consists of time switch control circuit that allow the SRC perimeter lighting with multiple pre-determined on/off times.  Recreational Services is capable of setting the on/off stops to coincide with the time of year and daylight/twilight hours.   

Campus Recreation and Wellness (formerly Recreational Services) is responsible for reporting damage to the Student Recreation Center Clocks via a work order to the Electrical Shop.  Likewise, Recreational Services is responsible for observing if the Student Recreation Center Clocks that are tied to the master control switch are not maintaining the correct time and reporting time discrepancy via a work order to the Main Campus Electrical Shop.

Campus Recreation and Wellness (formerly Recreational Services) has all fiscal responsibility for Student Recreation Center Clocks.     

E. Clark-LeClair Clock

The clock at the Clark-LeClair Baseball Stadium is computer controlled.  Athletics has all fiscal responsibility for Clark-LeClair Baseball Stadium Clock. Facilities Services performs the maintenance, including time-setting, of the clock at the baseball stadium.  The clock should adjust to time changes due to daylight savings time, etc.  Damage to the clock tower or failure by the clock to maintain the correct time or adjust to a time change should be reported to Facilities Services via a work order to the Main Campus Electrical Shop.  

All Facilities Services personnel are responsible for reporting damage to the clock in the clock tower and/or the clock tower via a work order to the Main Campus Electrical Shop.  Likewise, all athletics personnel are responsible for observing if the clock in the clock tower is not maintaining the correct time and reporting time discrepancy via a work order to the Main Campus Electrical Shop.
F. Other Clocks

Other Clocks are defined as any unitary, stand-alone, freestanding clocks attached to a wall, on a desk, etc. not considered one of the Student Recreation Center Clocks.  Facilities Services is not responsible for the maintenance, including time-setting, for any Other Clock.  Facilities Services should not be contacted to perform repairs, replace a battery, address the time-keeping function, etc. of any Other Clock.   Other Clocks are considered Department equipment.  Clocks in Joyner Library and clocks not located in hallways and classrooms in Bate Building are considered Other Clocks.    

F. Removal or Addition of Clock(s) in Classrooms 

A request to remove clock(s) from a classroom shall require the approval of the appropriate Dean.  The cost to remove the clock, including any necessary repairs to the wall such as blanking, shall be done at no cost to the Academic Department.  

A request to add clock(s) to a classroom shall require the approval of the appropriate Dean and the related charges shall be accessed to the Academic Department.  
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