








I. PURPOSE

The purpose of this FSSP is to document recurring actions required to maintain and continue the University’s support of energy conservation efforts as identified by the University Utility Conservation & Awareness Committee.  
II. PROCEDURES

The Chair, Utility Conservation & Awareness Committee, shall be copied on all emails.
A. Action at beginning of Fall and Spring Semesters in September and January.

1. The Vice Chair shall issue Vice Chair shall issue an Announce email reminding occupants of buildings scheduled to receive Housekeeping Service during the day to turn off lights in buildings.

SUBJECT:
Reminder from the Utility Conservation & Awareness Committee to turn off lights, etc.
 

If your building is scheduled for housekeeping service during the day, Housekeeping Services personnel are not available to turn your lights off at the end of each day.  In the continued effort to conserve energy at the University, please note this reminder from the University Utility Conservation & Awareness Committee to turn off the lights and any unnecessary equipment at the end of each day.   

Please share this reminder with co-workers who do not subscribe to Announce. 

On behalf of the University Utility Conservation & Awareness Committee, we appreciate your assistance.  

Vice Chair, Utility Conservation & Awareness Committee

2. Vice Chair shall email the Chief, ECU Police Department, the following email:

The University Utility Conservation & Awareness Committee respectfully requests that the ECU Police Department continue supporting the University efforts to conserve energy in the following ways:  

· During security checks, note any buildings/locations where lights are routinely observed on.  The ECU Police should concentrate on lights not needed for security reasons in outlying buildings.  The ECU Police should report buildings/locations where occupants routinely do not turn off lights to Vice Chair, Utility Conservation & Awareness Committee, for follow-up with occupants.  

· Note exterior lights that are burning when they shouldn’t be or not burning when they should be and submit a work order to the Facilities Services Electrical Shop for repair.

(FSSP 30-3018 titled Utility Conservation & Awareness Committee list of recurring actions.)

On behalf of the University Utility Conservation & Awareness Committee, we appreciate your assistance.  

Vice Chair, Utility Conservation & Awareness Committee

3. Vice Chair shall email the Director, Housekeeping Services, the following email:

The University Utility Conservation & Awareness Committee respectfully requests that Housekeeping Services personnel continue supporting the University efforts to conserve energy in the following ways:  

· Upon arrival in the morning, Housekeeping Services personnel should note any buildings/locations where lights are routinely observed on before the occupants arrive.    Housekeeping Services personnel should report buildings/locations where occupants routinely do not turn off lights to Vice Chair, Utility Conservation & Awareness Committee, for follow-up with occupants.  

· Housekeeping Services personnel should turn lights on only in areas where they are working and turn lights off when they complete their work.  

· Housekeeping Services personnel shall make an asserted effort to turn off lights during peak periods.  

(FSSP 30-3018 titled Utility Conservation & Awareness Committee list of recurring actions.)

On behalf of the University Utility Conservation & Awareness Committee, we appreciate your assistance.  

Vice Chair, Utility Conservation & Awareness Committee

4. Vice Chair shall email the Associate Vice Chancellor – ITCS or other ITCS authority the following email:  

The University Utility Conservation & Awareness Committee respectfully requests that ITCS continue supporting the University efforts to conserve energy by issuing an email message reminding the University community to conserve energy in the following ways:

· Computers, including monitors and peripherals, should be shutdown every night. 

· University personnel should enable "power management" features to conserve energy when computers are idle during work times.
On behalf of the University Utility Conservation & Awareness Committee, we appreciate your assistance.  

Vice Chair, Utility Conservation & Awareness Committee

5. Vice Chair shall issue an Announce email reminding the University community of the recognition programs established by the University Utility Conservation & Awareness Committee.  
The University Utility Conservation & Awareness Committee has initiated three programs to recognize the following efforts in the University community by individuals, departments, and units

· to reduce energy consumption, 

· to conserve natural resources, and 

· to protect the environment in the University community.

Please visit http://www.ecu.edu/facility_serv/energy/consrvatnprgm.htm for more information.

1.   Recognition of Conservation Efforts by Individuals, Departments, and Units

The University Utility Conservation & Awareness Committee has established this recognition program to recognize the individuals, units, and departments who are making special efforts to reduce energy usage, conserve natural resources, and protect the environment in the University community. 

If you, your department, or your unit has implemented programs to help reduce energy usage or conserve resources in the University community, the University Utility Conservation & Awareness Committee would like to recognize you, your department, or your unit for these efforts so that such Conservation Ideas can be shared with others.  

Please visit http://www.ecu.edu/facility_serv/energy/consrvatnprgmA.htm for more information and explanation of how to submit conservation efforts for recognition.

2.  EcoStar Champion

EcoStar Champion is a program initiated by the University Utility Conservation & Awareness Committee to recognize individuals, departments, and units on unique ways and significant suggestions to reduce energy consumption by the University community. The University Utility Conservation & Awareness Committee will evaluate suggestions and recognize individuals, units, and departments as EcoStar Champions for accepted conservation ideas of significant value.

Please visit http://www.ecu.edu/facility_serv/energy/consrvatnprgmB.htm for more information and explanation of how to submit conservation efforts for recognition.

3.  ECU "Beat the Peak" Energy Conservation Team Recognition

The University Utility Conservation & Awareness Committee has established this recognition program to recognize University departments or offices that are committed to and actively participate in the University's "Beat the Peak" energy conservation effort.

Please visit http://www.ecu.edu/facility_serv/energy/consrvatnprgmC.htm for more information and explanation of how to submit conservation efforts for recognition. 

B. Annual action.

1. August.

a. Vice Chair shall email the Senior Associate Vice Chancellor – Campus Operations the following email:

The University Utility Conservation & Awareness Committee respectfully requests that Campus Operations continue supporting the University efforts to conserve energy by explaining the importance of peak alerts to the Deans to share with faculty members during annual meetings conducted at the beginning of the school year.  

(FSSP 30-3018 titled Utility Conservation & Awareness Committee list of recurring actions.)

On behalf of the University Utility Conservation & Awareness Committee, we appreciate your assistance.  

Vice Chair, Utility Conservation & Awareness Committee
b. Vice Chair shall email the Facilities Services Maintenance Engineer the following email:  

The University Utility Conservation & Awareness Committee respectfully requests that Facilities Services personnel continue supporting the University efforts to conserve energy.  As such, please confirm that the Facilities Services work order system includes the following preventive maintenance work orders initiated by the Utility Conservation & Awareness Committee:  

· preventive maintenance work order established to set and check the timers across campus when the time shifts to and from daylight savings time.  

· preventive maintenance work order to survey all exterior lights on campus on a monthly basis.  

(FSSP 30-3018 titled Utility Conservation & Awareness Committee list of recurring actions.)
On behalf of the University Utility Conservation & Awareness Committee, we appreciate your assistance.  

Vice Chair, Utility Conservation & Awareness Committee

c. Housekeeping Services shall inspect the “turn it off” labels on switch plates in administrative and academic buildings on both campuses and in Student Recreation Center.  Labels will not be installed in Mendenhall, Residence Halls, and BSOM animal labs.  Director, Housekeeping Services, shall advise the Vice Chair of the number needed to replace “turn it off” labels on switch plates.  Once obtained, Housekeeping Services shall install replacement labels.  

Vice Chair shall email the Director, Housekeeping Services, the following email:

Quick reminder that FSSP 30-3018 titled Utility Conservation & Awareness Committee list of recurring actions states that Housekeeping Services shall inspect the “turn it off” labels on switch plates in administrative and academic buildings on both campuses and in Student Recreation Center.  Labels will not be installed in Mendenhall, Residence Halls, and BSOM animal labs.  Director, Housekeeping Services, shall advise the Vice Chair of the number needed to replace “turn it off” labels on switch plates.  Once obtained, Housekeeping Services shall install replacement labels.  

On behalf of the University Utility Conservation & Awareness Committee, we appreciate your assistance.  

Vice Chair, Utility Conservation & Awareness Committee
C. As needed.

1. Housekeeping Services shall install “turn it off” labels on switch plates in newly purchased or leased University buildings. 

2. Housekeeping Services shall meet with occupants to develop an understanding of who is responsible for turning off lights in newly purchased or leased University buildings or in buildings where the Housekeeping Service is changed from a night to a day schedule.  In follow-up, the Vice Chair shall issue the following emailed message to occupants in newly purchased or leased University buildings or in buildings where the Housekeeping Service is changed from a night to a day schedule.   

TO:  

Occupants of (name of building) 

SUBJECT:
Reminder from the Utility Conservation & Awareness Committee to turn off lights, etc.
 

As you are aware, your Housekeeping Service is now being provided during the day.  With this change in scheduling, Housekeeping Services personnel are not available to turn off your lights at the end of each day.  In the continued effort to conserve energy at the University, please accept this reminder from the University Utility Conservation & Awareness Committee to turn off the lights and any unnecessary equipment at the end of each day.   

On behalf of the University Utility Conservation & Awareness Committee, we appreciate your assistance.  

Vice Chair, Utility Conservation & Awareness Committee

3. ECU Police and Housekeeping Services shall report buildings/locations where occupants routinely do not turn off lights to Vice Chair.  Vice Chair shall issue the following email to occupants reminding them to turn off lights.  

TO:  

Occupants of (name of building) 

SUBJECT:
Reminder from the Utilities Conservation & Awareness Committee to turn off lights, etc.
 

It has been reported on more than one occasion that lights have been left on when your building is obviously unoccupied.  As you are aware, your Housekeeping Service is being provided during the day.  Therefore, Housekeeping Services personnel are not available to turn off your lights at the end of each day.  In the continued effort to conserve energy at the University, please accept this reminder from the University Utility Conservation & Awareness Committee to turn off the lights and any unnecessary equipment at the end of each day.   

On behalf of the University Utility Conservation & Awareness Committee, we appreciate your assistance.  

Vice Chair, Utility Conservation & Awareness Committee

4. FSSP 31-0009 outlines Facilities Services procedures associated with cleaning drink machines and the installation, maintenance, and removal of drink machine energy conservation devices. 
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