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	East Carolina University

Facilities Services – Maintenance Engineering

Facilities Service Center, Eppes Building #3

OfC:  252-328-6776

FAX:  252-328-6877


  **** WARRANTY CALL BACK NOTICE ****
Date and Time:  ________________________________________________________________________________

Project:  ______________________________________________________________________________________

Description of Problem:__________________________________________________________________________

__________________________________________________________________________________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Work Order #:  ________________________________________________________________________________

Response Needed:     __  Emergency (24 hours)                  __  Urgent (48 hours)                    __  Routine (72 hours)

Name of Supervisor and Shop:  ___________________________________________________________________

Phone:  ______________________  Fax:  _________________________  Email:  __________________________

Contractor:  ___________________________________________________________________________________

Address:  _____________________________________________________________________________________

Attention:  ____________________________________________________________________________________

Phone #:  ___________________________________ Fax #:  ___________________________________________

Person Contacted: ________________________________ Date and Time: _________________________________

Warranty Expiration Date:  _______________________________________________________________________

Problem has been investigated by ECU Facilities Service and determined to be warranty related.
Expected Completion by: ________________________________________________________________________

Contact the maintenance shop supervisor listed above as soon as possible to schedule work.

If unable to reach the supervisor immediately, contact the Facilities Service Center for assistance (252-328-6776).
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