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I. GENERAL

Keeping departmental vehicles presentable enhances Facilities Services’ and ECU’s image.  Washing and waxing vehicles regularly makes them look presentable, extends the life of the vehicle, and reduces maintenance costs.

II. RESPONSIBILITIES

A. Each Facilities Services Supervisor has overall responsibility for the vehicles assigned to their department. 
B. Drivers are responsible for daily maintenance of their vehicle’s appearance.

C. Facilities Services – Automotive Services is responsible for performing an annual quality assurance inspection.

III. PROCEDURE

A. Facilities Services vehicles are to be kept clear of trash and junk, both inside and in truck beds.

B. Facilities Services vehicle bodywork and paint will be kept presentable.  This includes accessory items such as toolboxes and ladder racks.

C. Bumper stickers, window decals, or similar items will not be placed on Facilities Services vehicles unless authorized by the Senior Associate Vice Chancellor for Campus Operations.

D. As part of the annual PM as a quality assurance function, Facilities Services – Automotive Services will inspect Facilities Services vehicle appearance.  Arrangements will be made with Assistant Directors and/or Supervisors to correct any discrepancies.

E. Each Facilities Services vehicle assigned to shops will be washed every two months.  Other Facilities Services vehicles will be washed quarterly.  
F. Each Facilities Services vehicle will be waxed once a year.  A good quality paste wax will be used.  The warehouse stocks wax.

G. Facilities Services vehicles to be used at a major public event (football games, etc.) will be washed and cleaned out prior to the event.

H. Each Facilities Services vehicle will display the Facilities Services logo and vehicle number.  The logo and vehicle number will be replaced if they become deteriorated.
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