








I. GENERAL
The Utility Conservation & Awareness Committee supports the use of energy conservation devices on drink machines per the Utility Savings Initiative administered by the State Energy Office.   In May 2005, the Utility Conservation & Awareness Committee recommended that Vending Services promote the installation of a drink machine energy conservation device on all drink machines currently located on campus and on all drink machines installed in the future. 

II. PURPOSE

The purpose of this FSSP is to document Facilities Services procedures associated with cleaning drink machines and the installation, maintenance, and removal of drink machine energy conservation devices.
III. PROCEDURES

A. Cleaning drink machines.

1. The North Carolina Department of Environment and Natural Resources (NCDENR) performs an annual sanitary inspection of all East Carolina University facilities that places emphasis on the cleanliness of areas around vending machines.  

(FSSP 35-0006, Preparation for Sanitary Inspections) 

2. Vending Services is responsible for cleaning all drink machines located on University property including bus stops.  Cleaning of vending machines by Vending Services shall include monthly cleaning on top of each machine and quarterly cleaning underneath, behind, and on the sides of the vending machines. (FSSP 32-0005, Bus Stop Maintenance)
3. Housekeeping Services is responsible for floor cleaning under drink vending machines annually.    

(FSSP 32-0008, NC Department of Environment and Natural Resources (NCDENR) Sanitation Inspections)  

4. Housekeeping Services personnel are responsible for reporting any of the following situations immediately to his/her Housekeeping Services supervisor or manager:

a. vending machine has not been cleaned in a month;

b. vending machine has been vandalized;

c. vending machine is broken or not working properly.

The Housekeeping Services supervisor or manager will notify the Director of Housekeeping Services.  The Director of Housekeeping Services will contact Vending Services.   

B. Installation of drink machine energy conservation devices.

1. Vending Services is responsible for the installation of drink machines.

2. Facilities Services is not responsible for funding the purchase of drink machine energy conservation devices. 
3. The drink machine vendor has requested to be on-site during the installation of the device to ensure no damage to the drink machines.   Therefore, the installation of any drink machine energy conservation device must be coordinated through Vending Services.  Vending Services shall contact Facilities Services to coordinate installation of any drink machine energy conservation device.   Facilities Services should not accept work orders or instructions to install any drink machine energy conservation devices from any department other than Vending Services.  

4. Vending Services is responsible for placing a label on any installed drink machine energy conservation device indicating that the device is ECU Property and that the device shall be removed from the drink machine prior to the removal of the drink machine from University property.   

5. NOTE:  Initial installation including labor and consumable materials shall be provided by Facilities Services at no cost to auxiliaries.    

C. Maintenance of drink machine energy conservation devices.

1. Vending Services is responsible for monitoring operation of drink machine energy conservation devices.  Facilities Services is NOT responsible for maintenance, repair, or upkeep of any drink machine energy conservation devices.  Vending Services and/or the department that ordered the device is responsible for the expense associated with maintenance, repair, or upkeep including returning the device to the manufacturer for repair or replacement.  If maintenance, repair, or upkeep requires the removal of the drink machine energy conservation device, a work order should be submitted to Facilities Services – Electrical Shop to remove a drink machine energy conservation device at the standard cost of labor.      

D. Removal of drink machine energy conservation devices.

1. Vending Services is responsible for the removal of drink machines.

2. Vending Services is responsible for the removal of any drink machine energy conservation device purchased by the University prior to the removal of a drink machine from University property or coordinating the removal of any drink machine energy conservation device with Facilities Services prior to the removal of a drink machine from University property.  

3. Vending Services should submit a work order prior to the removal of the drink machine to Facilities Services – Electrical Shop to remove a drink machine energy conservation device at the standard cost of labor and materials.     

4. Facilities Services – Electrical Shop shall reinstall a drink machine energy conservation device at the standard cost of labor and materials.      
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