








I. GENERAL

The University’s Posting Policy is available on the web at 

http://www.ecu.edu/business_manual/Posting_S&S_Index.htm
in the Posting, Sales, and Solicitation section of the Business Manual.     

II. PURPOSE

The purpose of this FSSP is to outline Facilities Services responsibilities regarding the University’s Posting Policy. 

III. PROCEDURES

A. Removal of improperly posted materials

The University’s Posting Policy indicates that improperly posted printed materials shall be removed and discarded without prior notice. Facilities Services personnel are authorized to remove printed materials posted in violation of the University’s Posting Policy.  The Policy indicates that printed materials shall not be 

1. nailed, tacked, stapled, or in any way attached to any tree, shrub, or any wooden surface on Campus such as bulletin board frames, doors, etc., 

2. placed in or on any vehicle on Campus, 

3. taped or in any way attached to any painted or glass surface inside or outside any building on Campus (varnish or shellac are considered paints), 

4. nailed, tacked, stapled, or in any way attached to any surface other than an identified general use bulletin board.

Materials removed by Facilities Services personnel should be delivered to the Executive Assistant of the Senior Associate Vice Chancellor for Campus Operations. The employee delivering the materials should indicate the location/area where the materials were improperly posted.  The Executive Assistant will forward the items to the Office of Student Success in Whichard. 

B. Removal of materials posted on general use bulletin boards

The University’s Posting Policy indicates that all printed materials posted on general use bulletin boards shall be removed and discarded in the month following the end of each semester and at the end of the second summer term i.e. December, May, and July by Housekeeping Services regardless of the date of posting.

Unless identified otherwise, Housekeeping Services considers bulletin boards as general use bulletin boards and removes and discards posted printed materials in the month following the end of each semester and at the end of the second summer term.
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