








I. GENERAL

A. Campus Operations has requested that Greenville Utilities Commission (GUC) specify curtailment of natural gas consumption in boiler operations by campus.  
B. In addition, Campus Operations expects that GUC will provide a reasonable amount of time to perform the switch between notification of curtailment and the beginning of curtailment period.  
C. Campus Operations has advised GUC that the University’s boiler operations may be curtailed incrementally by boiler within a plant.  

II. PURPOSE
This FSSP provides instructions to minimize the time curtailed and notify management of natural gas curtailment of University’s boiler operations.

III. RESPONSIBILITIES
The Steam Plant Supervisors are responsible for implementing this procedure.

IV. PROCEDURE
A. It is vital that each campus’ boiler operations minimize the time curtailed.  Boiler operations should switch from natural gas to #2 fuel oil as close as possible to the required start time of the curtailment period.  Boiler operations should return to natural gas as quickly as possible following the end of the curtailment period.  

B. Notification of curtailment is essential.    

1. Main Campus:

a. The Main Campus Steam Plant Supervisor or his/her designee shall immediately notify the following staff by email when contacted by GUC regarding a natural gas curtailment with the dates and times of the curtailment period:

i. Associate Vice Chancellor for Campus Operations 

ii. Director, Resource Management-Campus Operations 

iii. Executive Director, Facilities Services 

iv. Assistant Director, Utilities Services 

If contact from GUC comes during off-hours, email notification may be made first thing the next working day.

b. The Main Campus Steam Plant Supervisor or his/her designee shall send the following information:

1. date and time that the Steam Plant switched from natural gas to #2 fuel oil (as close as possible to the required start time of the curtailment period)
2. date and time that the Steam Plant returned to natural gas (as quickly as possible following the end of the curtailment period)
3. number of gallons of #2 fuel oil consumed during curtailment
4. number of gallons of #2 fuel oil needed to be at full capacity  

in an email within the day of the end of the curtailment period to the following staff:

i. Associate Vice Chancellor for Campus Operations 

ii. Director, Resource Management-Campus Operations 

iii. Executive Director, Facilities Services 

iv. Assistant Director, Utilities Services 

If the end of the curtailment and return to natural gas is during off-hours, email notification may be made first thing the next working day.
2. Health Sciences Campus:

a. The Health Sciences Campus Steam Plant Supervisor or his/her designee shall immediately notify the following staff by email when contacted by GUC regarding a natural gas curtailment with the dates and times of the curtailment period:

i. Associate Vice Chancellor for Campus Operations 

ii. Director, Resource Management-Campus Operations 

iii. Director, Facilities Services – Health Sciences Campus 

iv. Assistant Director, Utilities Services 

If contact from GUC comes during off-hours, email notification may be made first thing the next working day.

b. The Health Sciences Campus Steam Plant Supervisor or his/her designee shall send the following information: 

1. date and time that the Steam Plant switched from natural gas to #2 fuel oil (as close as possible to the required start time of the curtailment period)
a. date and time that the Steam Plant returned to natural gas (as quickly as possible following the end of the curtailment period)

2. number of gallons of #2 fuel oil consumed during curtailment
3. number of gallons of #2 fuel oil needed to be at full capacity
in an email within the day of the end of the curtailment period to the following staff:

i. Associate Vice Chancellor for Campus Operations 

ii. Director, Resource Management-Campus Operations 

iii. Director, Facilities Services – Health Sciences Campus 

iv. Assistant Director, Utilities Services 

If the end of the curtailment period and return to natural gas is during off-hours, email notification may be made first thing the next working day.
C. Emergency Exception to Curtailment

1. In the exceptional circumstances that boiler operations on either campus may not begin curtailment as instructed by GUC or must return to natural gas during curtailment period, the Steam Plant Supervisor or his/her designee shall
a. Immediately notify 
i. Associate Vice Chancellor for Campus Operations
ii. Director, Resource Management-Campus Operations 

iii. Executive Director, Facilities Services 

iv. Director, Facilities Services – Health Sciences Campus 

v. Assistant Director, Utilities Services for each campus 

b. Immediately notify GUC of the situation and advise that we are taking measures to minimize usage on both campuses and working to rectify the problem to begin or return to curtailment.  Give the estimated time frame.   

c. Reduce campus usage of natural gas as much as possible.

d. Notify the Steam Plant Supervisor on other campus to reduce usage as much as possible.
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