








I. PURPOSE
The purpose of this FSSP is to establish security procedures to ensure the security of the Main Campus Utilities Plant located on 14th Street and well-being of the Facilities Services personnel operating the Steam Plant on nights, weekends, and designated state holidays.

II. GENERAL
Each Utilities Shop Supervisor shall ensure that the employees in their respective shops understand and follow the instructions applicable to their shop.

III. PROCEDURES
A. Steam Plant Operating Personnel Responsibilities:

1. The Boiler Operator shall activate the Utilities Plant alarm system each workday at 6:00 pm.  (For purposes of this FSSP, a workday is defined as any Monday – Friday that is not also a state holiday.)  The Boiler Operator shall de-activate the system each workday at 6:00 am.  The alarm system shall not be de-activated during daylight hours on weekends and state holidays unless there are more than two Utilities Employees on site.

2. The Boiler Operator shall check all external Plant doors hourly on workdays between the hours of 6:00 pm and 6:00 am.  On weekends and state holidays, the Operator shall make these hourly checks throughout the day.        

3. The Boiler Operator shall close the gate at the entrance to the Steam Plant at 6 pm and open it back up at 6 am, 7 days per week.  The Boiler Operator shall check this gate hourly on workdays, weekends, and State holidays between the hours of 6:00 pm and 6:00 am.  This gate shall be locked an hour prior to football games and opened back up one hour after game completion, if before 6 pm.  
4. The codes for the gate shall be provided to each Utilities employee and those on campus that most utilize the Steam Plant fuel pumps after hours.  For those that don’t have the gate code, an intercom is available to allow contact with the on-duty Boiler Operator who will be able to remotely open the gate.
5. During steam shutdowns when there is no Boiler Operator on-duty, the gate at the entrance to the Steam Plant shall remain closed.    Assistant Director, Utilities Services shall contract for on-site temporary security to open the gate during steam shutdowns when there is no Boiler Operator on-duty.  The cost associated with on-site temporary security shall be charged to the Utilities FOAPA Fund 111180 Org 250201 Prog 1800.  
6. If the Boiler Operator finds an external door left opened or unlocked, he/she shall secure the door and record the incident, including the door location, date, and time, in the Operator’s log.  On the next business day the Steam Plant Supervisor or his/her designee shall inform the Assistant Director, Utilities Services and appropriate Shop Supervisor(s) of the incident via e-mail.  

B.
Utilities Shop Supervisors’ Responsibilities:

Each Utilities Shop Supervisor, or his/her designee in the absence of the Shop Supervisor, shall be responsible for insuring that all external doors in his/her shop are properly secured at the end of each workday and unlocked at the start of the workday.
C. Utilities Call-back Personnel Responsibilities:

1. Whenever a Utilities Employee returns to the Utilities Plant outside normal work hours, the Employee shall enter the Plant through the Boiler Room’s southwest door and sign in at the Operator’s office.  The Employee shall sign out when he/she leaves campus.  

2. The Utilities Employee shall inform the Boiler Operator if an external door must be opened to load or unload equipment prior to opening the door.  The Employee using the door shall be responsible for securing the door when he/she finishes.
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