








I.

GENERAL

Family Weekend is held in conjunction with an ECU football game.  It usually includes a picnic.  Grounds and Housekeeping Services provide support.

II.

PROCEDURE

A. Three (3) weeks prior, the Assistant Director, Facilities Service Center will send an ANNOUNCE email asking that work order requests for Family Weekend be submitted.

B. Labor in support of non-academic groups/functions will be charged at the current standard Facilities Services rate.

C. Two (2) weeks prior, if the Office of the Dean of Students has not already been in contact, the Assistant Director, Grounds Services will contact that office to determine the support expected for the picnic or other events. The Assistant Director, Grounds Services should advise what the cost will be.

1.
Typical Grounds and Moving Services support of the picnic includes:

a. Delivery and setup of tables and chairs

b. Providing trash containers

c. Striking equipment at the end of the event

2.
The following support is provided by Grounds Services without charge:

a. The week prior to Family Weekend, Grounds Services shall make a special effort to make the campus landscape look its best

b. On Saturday morning, Grounds Services will have a crew on the Main Campus picking up litter and will continue that effort, as necessary, through the day

c. Run the refuse truck on Saturday with multiple pickups at Minges

3.
The following preparation of Williams Arena is provided by Housekeeping Services without charge:

a. Sweep and mop gym floor

b. Sweep and mop stairwells

c. Sweep and mop hallways

d. Clean restrooms

4.
The following services are provided by Housekeeping Services with charge:

· Policing during the picnic

· Clean-up of Williams Arena after the picnic
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