








I. PURPOSE

The purpose of this FSSP is to outline the approvals required to remove a tree from University property.

II. PROCEDURES
A. Removal of a tree from University property
A request to remove a tree from University property should be forwarded to Grounds Services via the work order system.  The Assistant Director, Grounds Services shall review and investigate all requests.  

Prior to removal, the Assistant Director, Grounds Services shall forward a recommendation for tree removal with picture(s) to the Senior Associate Vice Chancellor for Campus Operations.

The Senior Associate Vice Chancellor for Campus Operations shall respond on behalf of the University to the Assistant Director, Grounds Services.  

B. Removal of a tree from construction site
Removal of a significant tree from an approved construction site is an exception to the aforementioned approval procedures.  Removal of a significant tree for construction is reviewed and approved via the design process for the new construction.  The presentation of the approved site plan shall identify the number of trees, tree size, and species of trees that will be removed.  

Facilities Engineering and Architectural Services shall notify the Senior Associate Vice Chancellor for Campus Operations prior to the removal if at all possible.     

C. Emergency removal of a damaged tree

Emergency removal of tree damaged during a storm, by a vehicle, etc. that poses a safety threat to individuals or property is an exception to the aforementioned approval procedures and may be removed with the permission of the Assistant Director, Grounds Services or his/her designee.  The Assistant Director, Grounds Services or his/her designee shall immediately advise the Senior Associate Vice Chancellor for Campus Operations of the emergency removal. 
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