








I. GENERAL
Campus Operations established a separate FSSP manual series identified as HSKPG SRVCS for Housekeeping Services staff.  The HSKPG SRVCS manual contains all FSSPs that pertain exclusively to Housekeeping Services operations.  However, many other FSSPs provide information regarding Housekeeping Services in addition to Facilities Services.    

II. PURPOSE
The purpose of this FSSP is to identify other FSSPs that are NOT contained in the FSSP manual identified as HSKPG SRVCS but still pertain to Housekeeping Services.  

III. PROCEDURES
Each new Housekeeping Services employee is responsible for reading the FSSPs in the HSKPG SRVCS manual.   

Below is a list of FSSPs that are NOT included in HSKPG SRVCS manual but pertain to Housekeeping Services.  This list does not include Campus Operations Standard Practices (COSPs) that pertain to Housekeeping Services in addition to the other Campus Operations units.  The FSSPs that new Housekeeping Services employee are responsible for reading are listed in FSSP 35-0003 . 


Document
Subject/Title

20-3001
Natural Disaster Emergency Plan


20-3001.1
Health Sciences Campus – Hurricane and Tornado Response Plan


21-0003
Use of Temporary Employees


21-0006
Official Facilities Services Bulletin Boards


21-0008
Facilities Services Uniforms Policy


21-0014
FS-Main Campus On-Call Policy


21-0016
FS-HSC On-Call Policy


21-0018
Flu Shot Policy


21-0019
Community Service Leave Procedures


21-0020
Break Period Policy


21-0020.1
Break Period Policy-Housekeeping Services


21-0022
Return to Work Following Non-Work Related Injury or Illness


30-0001
Animal/Pest Control Policy


30-0003
Elevator Keys


30-0005
Water Conservation Measures


30-3009
Residence Hall Entry


30-3009.1
Residence Hall Entry


30-3011
Clock Maintenance


30-3100
Commencement Activities


30-3101
Pitt County High School and Pitt Community College Graduations


30-3200
Move-In Weekend


32-0005
Bus Stop Maintenance


32-0006
Guidelines for Removing Debris from Public Entrances

32-0008
NC Department of Environment Resources (NCDENR) Sanitation Inspections


32-0009

Posting Policy Responsibilities


34-0005
Family Weekend


34-0006
Football Game Activities


37-0001
Authorization for Radio Programming


39-0001
Moving Services Policy and Procedure


40-0002
Facilities Support for the Blount Recreational Fields Complex


40-0004

Facilities Support for the Harris Building


40-0006

Facilities Support for Club Level Seating


40-0009

Rate Schedule for Facilities Services


41-0001

Payroll Compensatory Time


41-0005

Assigning Employees to Work Extended Hours


41-0007

Adverse Weather Leave and Payroll Procedures


41-0009

Family and Medical Leave Procedures



41-0010

Standardized Pay for Lead Workers


42-0001

Facilities Services Summer Hours


44-0001

Facilities Services Employee Involvement Committee


50-0001

Contractor Damage to University-Owned Property


51-0156

Minges/PE Building Account 3-14200


60-0003

Personal Protective Equipment


60-0003.1

Survey for Hazard Assessment for Personal Protective Equipment - Attachment 1


60-0003.2

Personal Protective Equipment Assessment by Department/Job Title - Attachment 2


61-0004
Vehicle First Aid Kits


70-0001

Documentation of Training


70-0001.1-4
Documentation of Training

The above reference list is not all-inclusive and does not preclude Housekeeping Services personnel from searching the FSSP series for information.  Housekeeping Services personnel will be held accountable for policies and procedures published in FSSPs not included on this list.  

The FSSPs and COSPs are available on the Facilities Services web page www.ecu.edu/facility_serv/ or specifically at Facilities Standard Practice Manuals http://www.ecu.edu/facility_serv/fssp/numericalindex.htm .  

Each Housekeeping Services Supervisor and Manager has been issued a HSKPG SRVCS manual.  The Director, Housekeeping Services and Old Cafeteria office have a set of FSSPs and COSPs manuals.
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