DRIVER'S

RESPONSIBILITY
A.
Driver and passengers must wear safety belts when vehicle is in operations. Riding in vehicle cargo area is prohibited unless seats and passenger restraints are provided.

B.
You may not operate a vehicle unless you have been issued and hold a valid operators license. 

C. 
You must carry your driver's license with you at all times you are operating a motor vehicle.

D.
You may not lend your driver's license to anyone.

E.
In case your license is revoked or suspended you MUST notify your manager immediately.

F.
In case your license is revoked of suspended you cannot operate a motor vehicle.

G.
If you are involved in a traffic accident, you are required by law to:



-Stop at the scene and render assistance.



-Report accident to police authorities.



-Report accident to the unit for which you work.

-Obtain accident information and record on accident from (located in glove box for all vehicles involved.

H. 
Observe all traffic laws, signs and signals - give proper signals when making a turn.

I. 
Permit no unauthorized riders or drivers.

J.
Do not permit anyone to ride on fenders, bed, cab, or cab shield.

K.
Never follow the vehicle ahead to closely.

L.
Do not allow capacity to exceed the legal limits. The driver is responsible for the loading and unloading of the vehicles.
M.
Always park vehicle off the right-of-way, do not leave the motor running while in park position. When parking a vehicle, put in parking gear and set the brakes.

N.
Frequently complete the following safety checks of the vehicle.





-Check your lights - keep reflectors, lenses, and license plates clean.



-Check your brakes. Never drive with defective brakes.

-Keep your windshield clean and the windshield wipers in good working order.



-Check your horn for proper operation.



-Make sure your tires are in good, safe condition.



-Ensure that the vehicle has a registration card in the vehicle with the license plate.

-Ensure that the vehicle has a Sodexho "Instructions to Drivers in Case of 

 Accident" kit in the glove box.

_______________________________________


___/___/___

Employee's Signature






      Date
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