Accident Prevention

Annual Review
	NAME:
	________________________
	DATE:
	___/___/___



	DEPARTMENT:
	________________________
	POSITION:
	_________________


1. Review possible hazards and how to prevent those that are unique to this department; i.e.. slips and falls, lifting, cuts, and burns. Specific hazardous covered: ___________________

2. Review employees role during an emergency, such as a fire, power failure, natural disaster, bomb, security incident.

3. Floor-spills (wipe up), trash, or articles (pick up).

4. Explain where the fire exits are and why they must be clear. Explain the location and use of fire extinguishers.

5. No running and/or horseplay – explain why!

6. Explain why equipment must be in good repair before use.

7. Review safe lifting practices. (refer to Proper Lifting Poster)

8. Explain why tools or equipment should not be used unless the employee has been properly trained. This includes knives, slicers, food processors, ovens, grills, or if applicable, any heavy machinery, woodworking equipment, laundry machinery, etc.

9. Review the proper care needed when dealing with chemicals such as a greasecutter, lime-a-way, solvents, bleach, ammonia, acids, etc. Explain why we don’t mix chemicals.

10. Review the proper use of doors - especially to and form the kitchen. (Blind on one side – don’t rush through.) If applicable, discuss traffic flow around the works zone(s).

11.  Explain the use of personal protective equipment and clothing as prescribed by the job, such as cut-resistant gloves, slip resistant shoes, aprons, etc.

12. Tour all areas. Explain the extra care needed to certain hazardous or busy areas.

13. Explain use of warning terms such as “Behind you”, “Hot”, etc.

14. All accidents and incidents must be reported immediately to the employee’s supervisor.

	Employee’s Signature:
	_______________________________
	Date:


	___/___/___

	Manager’s Signature:
	_______________________________
	Date:
	___/___/___
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