








Housekeeping Services 

Interdepartmental Reassignment Request Form

Date: ________________

Dear ________________________________________:

        (supervisor where reassignment opportunity exists)

I ______________________________________ (print your name) would like to be considered for position number __________ (list position number) that I read about on the Reassignment Vacancy Listing dated ____________.

I currently work in ______________________________ (area and shift) and my supervisor’s name is  _______________________________ (print current supervisors name).

I have read Facilities Services Standard Practice 35-0023, Housekeeping Services Interdepartmental Reassignment Request Policy, that addresses the interdepartmental reassignment request process and I feel that I am eligible for consideration.

Thank you.

_______________________________ (your signature)
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