








I. PURPOSE
The purpose of this FSSP is outline guidelines for performing on-line budget transfers.

II. GENERAL
The On-Line Budget Transfer Users’ Manual has instructions for preparing and processing temporary (one-time) budget transfers (TC-022).  The manual can be found at http://www.ecu.edu/financial_serv/budget/ .  
In addition, on-line budget training is available through Campus Operations Administration.

III. PROCEDURES
A. Each Director or Assistant Director, as appropriate, may assume and/or assign the responsibility for temporary budget transfers among the major object codes 2000-5000 within departmental accounts under their authority. 

B. Prior to processing temporary budget transfers, the responsible person shall

· make a copy of their ECU System Access / User ID Request (MVS) Form and on the back under ‘Indicate Additional Screens or Instructions’ add ‘FRS – Update – 029 and 030’,  

· initial and date the change, 

· have the appropriate Director or Assistant Director initial the change,

· make a copy of both sides of the form,

· forward original form to Campus Operations Administration for approval and processing.  
C. Exceptions:

1. Budget Transfers from/to 14XX or 19XX object codes

Any temporary budget transfers from or to the 14XX and 19XX object codes within assigned departmental accounts shall be submitted to Campus Operations Administration for approval and processing.  

2. Budget Transfers within/between 2-579XX accounts

a. Temporary budget transfers among major object codes 2000-5000 within a 2-579XX account shall be submitted to Campus Operations Administration for approval and processing.  

b. Temporary budget transfers between 2-579XX accounts shall be submitted to Campus Operations Administration for approval and processing.  

3. Budget transfers handled by Campus Operations

a. Campus Operations Administration is responsible for temporary budget transfers in the following accounts:

· SAVC Contingency

2-57102

· Contracts & Leases

2-57106

· Gas Purchases & Sales
2-57260

· Housekeeping Contract 
2-57701

· Utilities

 

2-58000

b. Campus Operations Administration is responsible for all permanent budget transfers in Campus Operations departmental accounts.

c. Campus Operations Administration is responsible for the permanent and/or temporary budget transfers 

· of approved reallocation funds,

· from/to the SAVC Contingency Funds account 

2-57102, and 

· among Campus Operations accounts under different authority.  
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