








I.
GENERAL
Facilities Services personnel will use the following guidelines for the Training Account #2-57108.  The funds in this account are limited and will be used for approved training requirements only.

II. PROCEDURE

A. Account #2-57108 will be for approved charges only.  The approved training expenditures are for the APPA Institute and technical training that directly contributes to the production and capabilities of Facilities Services.  Training requirements may be paid for through this account only with the approval of the Director, Resource Management – Campus Operations on behalf of the Senior Associate Vice Chancellor for Campus Operations.
B. Attendance at any special conferences, annual meetings, or career enhancement/development seminars will be paid for out of departmental accounts.
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