








I. PURPOSE

Facilities Services performs real property maintenance and grounds maintenance for a number of buildings that are not on the central part of the Health Sciences Campus. The purpose of this standard practice is to clarify the general fiscal responsibilities for facilities related support for these buildings.

II. PROCEDURES

A. The following account numbers shall be charged for expenses related to maintenance outlined below in the following buildings:

Account Number

ECU Women’s Physicians-2305 Executive Park Circle 3-53452-3510


Plastic & Reconstructive Surgery-600 Medical Drive
 3-56124-3510

Firetower Medical Office-1204 East Firetower Road
 3-45495-3510


Doctors Park # 6





 3-50502-3510

1. Change light bulbs and tubes, but not other repairs to fixtures.

2. Hang pictures, bulletin boards, and similar items.

3. Repair locks and issue keys, but no other door hardware repairs.

4. Minor repairs to furniture.

5. Maintain emergency power systems where provided, including only testing and preventive maintenance.  All repairs are lessor responsibility.

6. Perform emergency measures to abate a safety hazard or prevent significant damage to the building or contents, such as boarding up a broken window.

Facilities Services does not have fiscal responsibility for modifications or repairs to these buildings.  

B.
The following account number shall be charged for expenses related to maintenance outlined below in the following building: 
Clinical Skills


Account Number 2-66251-3510

1. All of the items in II.A. except A.5. because there is no emergency power system.

2. Repair minor roof leaks.

3. Perform preventive maintenance on HVAC system.

4. Perform any needed plumbing repairs.

5. Maintain and repair door hardware, closures, etc.

Facilities Services does not have fiscal responsibility for modifications or repairs.

C. The following account numbers shall be charged for expenses related to maintenance outlined below in the following buildings:

Account Number

AHEC Modular Unit





3-45000-3510


ADI







3-45055-3510


Hardy Building





3-45213-3510


MRI







3-45950-3510


Bethel Family Practice Center



3-52280-3510


Medical Pavilion



Suite 1





3-50043-3510



Suites 2, 3, 4





3-50053-3510

Suite 6





3-45000-3510


Suite 5, 7, 9, 10




3-50106-3510


Physicians Quadrangle Buildings N, M


3-45000-3510

Physicians Quadrangle Building C


3-52172-3510

1. Departmental work (installing shelves, etc.)

Facilities Services does not have fiscal responsibility for modifications or repairs.

D. Contact BSOM Business Office for appropriate account number to charge for expenses related to maintenance outlined below in the following buildings 
Thomas Building-1605 Arlington Blvd


Doctors Park #2





Nephrology & Hypertension Dialysis Center-2355 West Arlington Blvd

1. Departmental work (installing shelves, etc.)

Facilities Services does not have fiscal responsibility for modifications or repairs.

E. University Parking and Transportation has fiscal responsibility for the maintenance and repair of the adjacent parking lot(s) for the following buildings:  Refer to COSP 100-0050 titled Streets and Parking Lots.

ADI









Hardy Building








MRI



F. Moving Services

Moving Services does not support Health Science Campus special events.  Currently, Housekeeping Services on Health Sciences Campus has tables and chairs that support special events on Health Sciences Campus.  On occasion, however, Moving Services has assisted with some of the outside special events.  For such occasional support, the requester must follow procedures described in FSSP 39-0001, Moving Services Policy and Procedures.

G. Grounds Services

Refer to FSSP 34-0002, Snow/Ice Removal on Health Sciences Campus & West Research Camps, for Facilities Services – Grounds Services removal of snow/ice on the Health Sciences Campus and West Research Campus.

H. Refuse Removal

Grounds Services provides refuse removal from Steam Plant, Life Sciences Building, and West Research Campus.  
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