








MEMORANDUM

TO:

Optical Professional

FROM:

William R. Koch



Director

DATE:

August 2, 2001

RE:

Prescription Safety Glasses

Our office administers the prescription safety glass program for East Carolina University.  The state has contracted through a vendor manufacturing the glasses.  The employee requires your services to complete the vendor prescription form by assessing the prescription, providing measurements and helping with frame selection.  The employee is responsible for paying for the eye exam and any fitting and adjustment.

Under the program, the Department of Facilities Services has decided to put $80.00 toward the purchase of one pair of prescription safety glasses for their employees.  To help ensure employee understanding and satisfaction, we recommend you provide one price to the employee for all services (exam, fitting and adjustment).   The following is a brief description of ECU’s prescription safety glasses procedure.

1. The ECU employee will present you with the Vendor Prescription Form and a copy of state contract for prescription safety glasses.

2. Please perform all services to properly complete all areas of the form.  Once the prescription portion has been completed, please assist the employee in the selection of lens type (Section 1), lens material option (Section 2), lens treatment options (Section 3) and frame options (Section 4).  All frames are made by Titmus.  Be sure to include the side shield type.  Side shields will be permanently attached to glasses.  Try to identify a complete safety glass package that is below the $80.00 limit, unless the employee wishes to pay the additional money themselves.

3. Return the completed form to the employee for submittal to our office.

4. Our office will complete all necessary paperwork and submit the information to the vendor for assembly of all glasses.

5. Within two weeks the glasses should be returned directly to you.

6. Upon receipt of the glasses, contact and schedule the employee for inspection of the glasses and final fitting/adjustment.

7. Fit and adjust the glasses for the employee and communicate any problems with the glasses to the employee for referral to our office or you may contact us directly to relate problems with the prescription or glasses.

8. Bill the employee for the exams, fitting, and adjusting of the glasses.  Please credit our employees with any applicable ECU discount.

Thank you for your participation in this vital safety program at East Carolina University.    

If you have any questions or comments, please contact Environmental Health and Safety at (252) 328-6166.

Encl:
Vendor Prescription Form

State Purchasing Contract for Prescription Safety Glasses 

(available at www.doa.state.nc.us/PandC/345b.htm)    
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