








I. GENERAL

This procedure provides instructions for vehicle first aid kits.

II. RESPONSIBILITIES

A. Facilities Maintenance, Main or East Campus
1. Employees noticing that first aid kit supplies are low or depleted are responsible for notifying the supervisor.

2. Supervisors are responsible for providing kits and obtaining replacement stock.

B. Facilities Maintenance, Health Sciences or West Campus 
1. Employees noticing that first aid kit supplies are low or depleted are responsible for notifying the Assistant Director of Facilities Maintenance (ADFM).

2. The ADFM is responsible for providing kits and obtaining replacement stock.

C. Housekeeping Services

1. Employees noticing that first aid kit supplies are low or depleted are responsible for notifying the manager.

2. Managers are responsible for providing kits and obtaining replacement stock.

III. PROCEDURE

A. Vehicles which employees work out of will be equipped with a first aid kit. Vehicles used only for transportation, such as office trucks, do not require one.

B. This should be a simple kit to deal with minor scrapes and bruises.  The warehouse/central stores normally stocks these kits along with restocking supplies.

C. ECU Police Department officers are trained to deal with more serious injuries.  Remember the Police Department monitors the main Facilities Services radio channel.

D. Employees noticing that first aid kit supplies are low or depleted should notify the supervisor/manager.

E. Employees utilizing eyewash solution must request replacement of the bottle regardless of how much solution is left; it is a one-time use only.

F. Employees shall report all accidents to their Supervisor.

G. Supervisors/managers will restock kits as needed.

H. A PM will be issued semi-annually to inventory the first aid kits and stocking.
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