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L GENERAL

The purpose of this instruction is to provide the designer selection process responsibilities of
the Preselection Committee. These responsibilities are outlined by the office of State
Construction.

IL. PROCEDURE

The process is as follows:

1. A start up meeting is held to set a schedule and establish the criteria for reviewing
proposals.

2. Individual committee members will review and rank each of the proposals submitted.

3. A meeting is held to select which firms are to be interviewed. (A minimum of three
firms must be interviewed with a maximum of six)

4 Interviews with the perspective designers are conducted on campus, generally on a
single day.

5. A meeting is held (generally immediately subsequent to the interviews) to agree on
a recommendation to the Finance and Facility Committee.
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